What is needed from eConnect: username and password.

1. Go to the dcced.edu web site and click on eConnect.
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2. If you have not set up your username and password click — “TIP! - I'm
New to eConnect”.
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3. Follow the instructions to set up your username and password.



4. When you have established your username and password, please test it
to make sure it works. This information is required for your College Course
Request form.

5. Without this information Training will not send you a payment letter for
taking college courses or purchasing books.

6. To test you information go to the eConnect page and click on, Current
Credit Student Menu.
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7. From this screen click Log In
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8. This screen will appear. Put in your username and password.
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9. The follow screen will appear.

S eConnect Current Credit Students - Microsolt Internel Explorer provided by Head Start of Greater Dallas
Fie Edi WVew Fescorfes Tool  Help r

ﬂm £ et o] ey letorrert ders scheC oy e Conmee T TOKEHIDY, sOETDE LS X000 TP T = koW L =S TR P = O AR ST » Bl

“ Tl Corgeiy

Bl ity Callege Diwsd

Foder Wiy Fodtteld $ Cawirs Mol ms Vs Rt sbs Ficbiamd TobeCaboge T4 v mus | noreny  fessfotes L)

P Tt Anwwary | Condact U | Credt Fudest Her | sCaseect Meru | Lag Dut | Changs Passsrord

Hais. Abwa T Futiae Shiskeal T il |l sl Bamssdn | odviaaty bl

AERDAL M, = Cre S lers

aConnacl Curent Credil Sludents Mam WARK TOUR CALEHDAR

Pawl DoCCD [eportant Dates by

Famemibion
Herw Infn S
Prapars to Fagister Iy Parsonal Information
Cvvired Prgcil vl i Fisid psrvnd G b Gl (OO HNGS TO RNOW
Breribds Cradil s Sl by Cingn Schechin =
Fardl Crec Clasaes Fegueni iy Toscopt How are we doing?
Lirel Gearse ety Wi Az Flamenl (524) Gbes e wemar drcdiack @
Couwe caplion v Doy PP
Elan by Scbaguly Wiy Agpdan Sucais Al
Tinrwifn: leborrridiad E-ad Sckdny Paymunt dun date: Fird it on
Licims ity Phaae Herbers FOur Bapent or TuREOn ACcount
Wiy Emeigenec s Camlacl minamaian STy
Reglited far Clisgat iy Frimagy Gt oy tips
Blan bty SchagulaFlagnier
Express Regatmion Finameial Ald
Eirdl Clysges & Ry rmnad]
[uep Chysgis EARdgging niysvinie Lg0er
Eund Wy Aussizi B forcind Lty
bl Clagg Scheckils EALzan Crsdmimament
B bty Books Selecl My FA Fiogram
pdon i Fgipver] Al bls TR Py
T il ET47
Soui K Gl E-fases Card
Payment E Qisbursements
Wk & Faymer] Wy 8 on s et Besaun
Sotugaadann Wy Py PLgn
Pt Wy Pay Pl Egwams Lz Qi
il My El:t | F13E '|I: et
ernd by biorey Lipdws bty Chalenge Cussion
Wy Disbarssmeny T Dhepeen) PG Chisgkbnl
ot oo kiniighon
Titiar A¢ voaye Sarrrinie

S Cooueontd - Mir

10.  From this screen Training can access your grades and courses for
validation. If we cannot do this, then we cannot send you a payment letter for
your tuition and books.

Notes:

o Training will treat this information with the utmost confidence.

o Do not attempt to register for any course that is not part of the Child
Development degree plan. With the exception of developmental courses
or a specialty course for which you have prior permission from Training to
register.

o If at any time you do not wish for HSGD to have access to your records,
you can change your password.

o DO NOT complete the College Course Request form if you have failed,
withdrawn, or have an incomplete in a course for which HSGD has paid.
HSGD will not fund any courses or books for a failure, withdrawal or
incomplete until the staff member makes up that course or courses on
their own time and with their own money. (If there are extenuating
circumstances that prevented successful completion of a course, such as,



severe illness, email Tim Devaney in Training the reason. There are
some circumstances for which HSGD will absorb the monetary loss.
Stress, family issues, course difficulty are not acceptable circumstances.)
o Itis imperative that the same level of professionalism that HSGD insists
upon in our classrooms and offices be present in the college classrooms.

Each staff member who is sponsored by HSGD for college courses is a
representative of our agency.

If you have any questions about these procedures, please contact Tim in
Training.



